
ON THE DAY COORDINATION
Starting from R4000



Handover of all your planning documents.

Complete the wedding day checklist.

Walk through and run of events. 

Timeline creation and distribution to all suppliers

booked.

Wedding rehearsal and timeline run through the day

before the wedding. 

4-6 weeks before the wedding:

1.

2.

3.

4.

5.

HOW IT WORKS:

ON THE DAY
On the day coordination 09:00 - 22:00.

Ensuring the day run's according to the timeline.

Coordinating group photo's

Manage any on-the-day tasks, communicate with the

kitchen and suppliers throughout if timeline

adjustments are needed. 

Make last minute decisions 

Laying of stationery.

Ensure all suppliers arrive on time and set - up

according to the wedding brief.

Serve as the contact person for on the day requests 

1.

2.

3.

4.

5.

6.

7.

8.

Managing the supplier's breakdown after the

wedding.

 Managing returns.

1.

2.

THE DAY AFTER



Sourcing or booking any of your suppliers.

Travel costs will be noted and charged at R6

per km.

Set-up and breakdown are not part of this

package. We manage your booked suppliers,

who are responsible for setting up decor,

flowers, music etc. 

Set up and Breakdown can be added to this

package at an additional charge of R4000.

Staffing is not included. It takes a team to set

up and break down a wedding. Staff will be an

additional charge, subject to the wedding size

and set-up.  

Managing breakage and damages list. 

 

 

 

 

WHAT'S NOT INCLUDED

xxxSeeplaas


